APPLICATION FOR FILMING IN NHS LOTHIAN
SECTION ONE : DETAILS OF PRODUCTION

	CONTACT NAME:


EMAIL ADDRESS: 


TELEPHONE NUMBER: 


PRODUCTION COMPANY NAME & ADDRESS:


COMPANY TELEPHONE NUMBER: 


CO-PRODUCTION/ON-BEHALF OF (e.g Broadcaster, channel) 

PURPOSE OF FILMING (e.g. documentary, commercial etc) 

REQUESTED DATE (S) AND TIMES OF FILMING: 


TITLE OF PRODUCTION: 


PROPOSED TRANSMISSION DATE (S): 


SHORT DESCRIPTION OF FILM (Please also explain the story/context in which NHS Lothian will be shown):

ARE YOU FILMING ANYWHERE ELSE AS PART OF THIS PROJECT?

[image: image1.wmf]Yes

[image: image2.wmf]No

IF SO, WHERE AND WHO ELSE WILL BE INTERVIEWED?





SECTION TWO : SPECIFICATION OF REQUIREMENTS

	PROPOSED HOSPITAL/SITE/LOCATION: (If you have an exact location in mind please specifiy - ward or department i.e pathology, outpatients, so we know what sort of location you are hoping to use. Please give as much detail as possible)



STAFF MEMBERS REQUIRED:

If you know which members of staff you would like to interview please state their name and job title (if known) 




	APPROXIMATE NUMBER OF FILM CREW: 







	DESCRIPTION OF PROPOSED FILMING EQUIPMENT: 







	LENGTH OF TIME REQUIRED FOR FILMING: 







	SPECIAL REQUIREMENTS (power supply access, parking etc): 







1. NHS Lothian aims to respond to all film requests within 28 days

2. We will consider all offers in good faith but reserve the right to reject any offer.

3. No patients or staff to be filmed without obtaining proper consent

4. Patient confidentiality is of utmost importance and the privacy of patients must be respected and their dignity preserved

5. Filming must not interfere with the provision of patient services or effective running of services

6. Patient and staff safety is paramount at all times

7. The film crew must be accompanied by a suitable member of staff at all times

8. Rigorous infection control procedures must be respected at all times 

9. NHS Lothian reserves the right to ask any film team to leave its premises if any of the above conditions are breached or following complaints from staff or patients
Risk and Public Liability

Please note that a risk assessment and proof of Public Liability insurance may be required before NHS Lothian can give a definite yes or no to any request to film on health board property. This document is a request to film on NHS Lothian premises. It does not constitute a filming or location contract. Nor does it imply permission to film/photograph.
I hereby confirm that the above details are accurate and correct.  I confirm our acceptance of the conditions outlined above.
	Name: 


Position: 

for and on behalf of

Company: 


Date: 



PLEASE RETURN COMPLETED FORM TO:
Lothian.communications@nhslothian.scot.nhs.uk
_1664199857.unknown

_1664199856.unknown

